Chapter 15
Printing Reports

Introduction

This chapter explains how to preview and print R&R reports. This
information is presented in the following sections:

U Oveview of Print Commands

0 Sdecting aPrinter

U Defining Page Setup and Record Layout

O Previewing and Printing a Report

U Controlling Pagingtion
R&R provides the capability of selecting from awide variety of Avery
labd s for printing. When you select an Avery labd (usng the “Labd Type’
setting on the Record Layout didog), R& R automaticaly definesthe

appropriate page and record layout. See the M ultiple Columns section of
this chapter for detalls.

Also, R&R provides for the printing of “snaked-column” reportsin which
the report data flows from the bottom of one column to the top of the next
(smilar to the format of atelephone book). See the Snaked-Column
Reports section of this chapter for information about this type of report.

Overview of Print Commands

The following commands display didog boxes whose settings affect R&R's
printed output:

U Fleb Pint

U Fleb Printers

U Fleb Page Setup

U Format P Record Layout

0 Optionsp Default Settings

Figure 15.1 briefly explains the Print settings in each didog box.
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Dialog Box Print Settings

Print Printer, item to print (Report, Test Pattern, or
Specification) number of copies, page range, paper
source, Print to file

Printers Ligsavailable printers

Page Setup Paper 9ze, margins, and orientation

Record Record layout; record width, height, copies, number of

Layout records across, settings for snaked column and Avery
labd reports

Defaullt Globa settings for Paper Size, Margins, Font, and

SAtings Ruler Spacing

Figure 15.1 Print, Page Setup, and Record Layout Settings

The Print, Page Setup, and Record Layout settings you specify apply only
to the current R& R report and will be saved with that report. Each time you
create anew report, R&R will use the default Windows printer and the
globd layout settings specified in the Options P Default Settings didog
box. See Chapter 6, “ Setting Defaults,” for information about the Default
Settings did og box.

Selecting a Printer

Before you print areport, you need to verify that the currently sdected
printer is appropriate and select adifferent printer if necessary.

To sdect aprinter:
1. ChooseFileb Printers.

The Printers didog appears. The currently selected printer is highlighted.
2. Highlight the name of the printer you want to use.

3. Sdect OK to close the Printes diad og box and use the printer you
chose, or select Cancedl to revert to the origind printer.

R&R initidly uses the Windows default printer. To change the Windows
default printer, use the Windows Control Panel.

The selected printer is saved with the report and used the next time the
report is opened, if possible.
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Windows Printer Setup Dialog Settings

Sdlecting Optionsin the Printers dialog box displays the Windows printer
setup didog box. See your Windows documentation for information about
this diadog box.

Y ou can use this box to change font sdlections for this printer. These
changes will then gpply to any Windows gpplication (including R&R) that
uses this printer driver. Remember, though, that the Paper Source, Paper
Size, Orientation, and Copies settings you select in R& R (using the Print
and Page Setup diaogs) override the Paper Source, Paper Size,
Orientation, and Copies settings displayed in this did og box.

R&R Print Dialog Settings

When you sHect File b Print, the R&R Print dialog displays (see Figure
15.9). Use this didog box to specify report, test pattern, or report
specification printing; to set the range of pages and number of report copies
to print; and to select the paper source (that is, to select a paper tray or to
gpecify manud or envelope feed).

The settings in this dialog are saved with the report and override any
corresponding settings in the Windows printer setup diaog.

By default, if you print multiple copies of areport, the pages will not be
collated. To print collated multiple copies, turn on the “Collate Copies’
setting on the R&R Print didog. Printing multiple copies will take longer
when this setting is on, Snce R& R must process the entire report for each
copy that is printed.

Defining Page Setup and Record Layout

After you have sdlected a printer, you can specify R& R settings to control
paper size, margins, and orientation (portrait or landscape) and to define
how records will be laid out. The following sections explain how to specify
settings that control page and record layout.

Page Setup Settings

To change paper Sze, margin, orientation, and interline gpacing settings,
sect File b Page Setup (see Figure 15.2).
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= Page Setup

-Paper Size

[Letter 83 x 11 in 2]
Help I

~Marginz [Inches]

Top: i“-5ﬂ @ Left: lﬂ.ﬁﬂ @
Bottom: IE_EE_@ Right: W

~Orientation

® Portrait () Landscape

[X Interline Spacing

Figure 15.2 Page Setup Dialog Box
The unit of measurement (inches or centimeters) for paper Sze and margins
depends on your Windows configuration and the paper Size you sdlect.

The Page Setup settings override the equivaent options on the R& R Defaullt
Settings didog box and the Windows Printer Setup didog box. These
settings are saved with each individud report. Changes to the Page Setup
settings do not affect other reports, new R& R reports, or other Windows
goplications.

Changing Paper Size

Use this setting to specify paper size for printed output. The default is
L etter. To change the Paper Size used for your report:

1. SdectFilebP Page Setup.
The Page Setup dialog box appears.

2. Inthe Paper Size group box, select a predefined paper size (the default
is Letter).

3. Sdect OK.
The new paper size is applied to the report.

Some printers dlow you to specify a custom paper size rather than a
predefined size. For those printers, one of the displayed choicesis“User
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Defined Size”” Y ou specify the dimensons for the User Defined Size
sdection udng ether Fileb Printers or the Printers option of the Windows
Control Panel. When you sdlect “ User Defined Size” on the Page Setup
diaog, the current dimensions for that selection are displayed below the
Paper Size box. (Note that many Windows printer drivers do not support
custom paper Szes))

The predefined paper size settings enable R& R to compute page length
automatically based on the paper size and the Orientation setting. Sdlecting
a predefined paper size dso automaticaly determines the size of the page
that displays when you usethe File P Print Preview command.

Setting Margins

Enter values to specify the amount of white space at the top, bottom, I€ft,
and right of the report page. To set the margins for your report:

1. SdectFileb Page Setup.
The Page Setup dialog box appears.

2. Inthe“Margins’ group box, type the measurements you want to usein
the“Top,” “Bottom,” “Left,” and “Right” edit boxes.

3. Select OK.
The new margins are applied to the report.

On the layout, the right marginisindicated on the ruler by the letter R. The
right margin setting controls where R& R places fidds on Ift-, right-, and
center-justified band lines. (Note that R& R does not prevent you from
insarting afied so that it extends beyond the right margin, nor doesiit
prevent such afield from printing beyond the right margin.)

Changing Page Orientation

A report’ s orientation determines whether the report prints vertically
(Portrait) or horizontally (Landscape). Portrait is the default.

To change areport’ s page orientation:

1. SdectFilebP Page Setup to display the Page Setup dialog box.
2. Inthe Orientation group box, select “Portrait” or “Landscape.”
3. Sdect OK; the new orientation is applied to the report.

Note that some printers do not support landscape printing.
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Changing Interline Spacing

By default, R& R adds a smal amount of vertical spacing (referred to as
leading) to any lineswith a Height setting of “ Automatic.” As aresult, the
height of each lineis dightly more than that of the largest font used on the
line. (Note that the Interline Spacing setting applies only to lines that have
been assgned an Automatic line height.)

If you do not want R& R to add leading to lines with Automatic line heights,
turn off the “Interline Spacing” setting on the Page Setup didlog. With
Interline Spacing turned off, each line' s height will be equd to the point size
of the largest font on that line.

Defining Record Layout

Select Format P Record Layout to control how records are laid out on the
page (see Figure 15.3).

The following sections explain each of the settings in the Record Layout
dialog box.

Multiple Columns Settings

Use the settings in this group box to define layouts for reports requiring
multiple columns, “snaked columns,” or specific horizontd or vertica
gpacing of data on Record lines.

Columns

Use this setting to specify how many records you want to print across the
page. Enter avauein thisfield for reports in which you want to save space
by printing recordsin horizontal rows.

Note that when you print multiple records across, R& R does not insert
additiond lines for word-wrapped fields. A word-wrapped field will wrap
to fill asmany lines as are available, pushing fidds beow it down if
necessary. Therefore, you should not use word-wrapped fields when
printing more than one record across unless your Record band contains
enough lines to accommodate the maximum length of any word-wrapped
field(s) and any fields in the Record band benegth the word-wrapped
fidd(9).
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~Multiple Columns -Formatting
Columns: |1— [® Compress Record/Group Lines
Label Type: |Usel-defined I_EI [~ Suppress Record Lines
Dimensions (Inches]— Order X Begin New Line on Semicolon

idth: |3.l]l] @ @ Across [® Headers/Footers in Summary

Height: | CD
£ 0.00 @ e [ Break Becord Area Across Pages
-Copies -Print Records
@ MNumber: |-| 8 Non-deleted
) Deleted
' Eield: | | | o an
I 1] % I | Cancel I | Help I

Figure 15.3 Record Layout Dialog Box

Snaked-Column Reports

Usethe“Columns’ and “Order” settings on the Record Layout Dialog to
design multi-column reports in which the records “snake’ from the bottom
of one column to the top of the next. All data on body, group header, and
group footer lineswill flow from one column to the next when this setting is
greater than 1.

To sat up a“snaked” columnar report, do the following:

1. Set“Columns’ to the number of columns you want horizontaly across
the page.

2. Enter a“Width” setting gppropriate for the maximum width of the data
in your records and the number of columns across.

3. Sdect Down inthe“Order” box.

Figure 15.4 shows the top portion of a snaked-column report. The
“Columns’ setting for thisreport is 3, and the “Width” setting is 2.5 inches.
Asaresult of these settings, the report data prints in three columns, flowing
from the bottom of one column to the top of the next.
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Global Corporation

i Shawn O' Leary Scott Hardy
Accounting Empé : & Empé ]
: Barn: 02N 7467 Born: 08/29469
E‘n': “; Fmil 35’72 Hired: 10/09/90 Hired: 1040791
AR S, Salary: $26,400 Salary: $33,600
Hired: 1141389
Salary: 845,600 CharlenePFagan Michael Frocter
Empd: & Empd: F
Barn: 120648 Born: 03/1 2450
é;“; Stealth Hired: 1041550 Hired: 033052
L . Salary: $31,200 Salary: 42,000
Hired: 10/09/90
. Employee count: 7
Salary: $at200 000 -4l Stephen Most
Emp#: ==
Employee count: 2
____________________ Born: 11/05,/58
Development Hired: 05/04/92
Salary: $52,800
ini i James Bufford
Adminlstration Bpt p
John Hardy B_orn:l 20347 Shawn O'Malley
: Hired: 09722780 )
B ! Salary: $36,000 Bmp ¢ 1o
Barn: 082543 ' Born: 0921461
Hired: 121 479 Hired: D6/22092
Salary: 360,000 Stephen Cirraca Salary: 146,800
Bmp: .
Joan Hard Born:  O9/27/49 Buployes sount: 2
Bph: L Hired: osmijsz
Y Salary: 33,400 X
B e Docamentation

Figure 15.4 Top Portion of Snaked Column Report

Label Type

R&R provides over 150 choices for printing avariety of labes (for
example, malling labds) on commercidly available Avery labe stock. These
settings are contained in afile named RRLABELS.INI that isingdled in the
R&R program directory.

Select “Labe Type’ on the Record Layout dialog to display amenu of
labd choices. When you sdlect alabd type, R& R automaticaly sets page
Sze, margins, record width, and record height to the values appropriate for
that |abdl type.

Dimensions

Use these settings to specify the dimensions (width and height) of the
Record area when printing multiple records across. Enter valuesin these
fields for reportsin which the Record area must fit within a predefined
horizontd area. If you are printing mailing labdls, the value in thisfidd should
be the distance from the left edge of onelabel to the left edge of the
adjacent labdl.

268

Using R&R, Windows Xbase Edition



Chapter 15 Printing Reports

Copies

Use this setting to specify how many copies of each Record area you want
to print.

Y ou can specify the number of Record areas to print for each composite
record in ether of two ways.

O Enter anumber in the Number edit box.

U OpentheFddligt box and sdect anumeric fidld whose vaue will
control the number of Record areas printed. Y ou can use any fidd
except an R&R totd field or acaculated fidd that uses an R&R
total field or the PAGENQ() function. If the value of thefidd is
one, zero, or negative, R& R prints one copy of each Record area.
If the setting is positive, R& R uses the integer part of the setting to
determine the number of record copiesto print.

Record Formatting Settings

The Formatting box contains check boxes for these settings: Compress
Record/Group Lines, Suppress Record Lines, Begin New Line on
Semicolon, Headers/Footers in Summary, and Break Record Area Across
Pages.

Compress Record/Group Lines

Use this setting to suppress printing of empty lines in the Record, Group
Header, and Group Footer areas of areport. If you want empty linesin
these areas to print, turn this setting Off.

When this setting is On, lines are suppressed if they consist entirdy of empty
fields of any sort, of database fields containing only spaces, or of non
underscored text fields conssting entirely of spaces. Because spacesin
caculated fidlds are treated as “hard” spaces, lines with calculated fields
will be suppressed only if those fidlds are empty.

Suppress Record Lines

Use this setting to print areport that omits Record lines. For example, you
can print areport that contains only totas (on lines other than Record lines).
When this option is On, R&R ignores any Record lines. When thisoption is
Off, R&R prints Record lines as usudl.

Begin New Line on Semicolon

Use this setting to specify whether semicolons included in word-wrapped
character fields should be tregted as line terminators. When this setting is
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On, R&R will begin anew line each time it encounters asemicolon in a
word-wrapped character fidd (without printing the semicolon). When this
setting is Off, R&R will print any semicolons in word-wrapped character
fields without beginning new lines. (Note that this setting gpplies to character
fields only; it has no effect on memo fidds)

Headers/Footers in Summary

Use this setting to specify whether Page Headers and Footers will print or
display on apage containing only Summary lines. When this setting is On,
any Page Header and Footer lines you have defined will print on a page
containing only Summary lines. When this setting is Off, Page Header and
Footer lineswill not print on a Summary-only page.

Break Record Area Across Pages

If arecord area takes up more than one line and cannot fit on the current
page, you can use this option to tel R& R where you want the page break
(this option dso affects R& R’s widow/orphan control). Y ou can split the
record area between two pages, or you can keep the record area together
by printing the entire record on the next page.

To specify page bresk behavior for multiple-line record aress:
1. Sdect Format P Record Layout.
The Record Layout dialog box appears.

2. Inthe*Formatting” group box, check or uncheck the “Break Record
Area Across Pages’ box.

When this option is On (checked), a page break can occur within a
multiple-line record area. R& R prints as many lines of the current
composite record as will fit on the current page; the rest of the record
will be continued on the next page.

When this option is Off (unchecked), multiple-line records are kept
together on the same page. If dl the Record lineswon't fit on the
current page, the entire record will print on the next page.

3. Select OK.

Print Records Setting
Use this setting to specify which records to print.

U Select Non-ddeted (the default) to print only composite records
that have no component records marked for deletion in the
database.
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0 Sdect Deleted to print only composite records that have dl
components marked for deletion.

U Sdect All to print al composite records.

Previewing and Printing a Report

To print areport, you access the Print dialog box by sdecting Fle b Print.
(You can dso select the Print button on the Standard Toolbar to bypass the
print didog and print the report directly.)

Figure 15.5 briefly explains each of the itemsin the Print diaog box.

Item Purpose

Print What Specifies printing of Report (the default), Test
Pettern, or Report Specification

Copies Specifies how many report copiesto print (default is
1)

Page Range Sdlects arange of pages to print by setting beginning
(From) and ending (To) numbers

Paper Source Specifies paper source (for those printers that
provide more than one means of inserting paper)

Print to Fle Specifies output path and file name for printing to a
file (with printer codes included)

Collate Copies  Specifies collating for multiple report copies

Preview button  Displays Preview of current report

Printers Opens Printers didlog box for sdecting a different

button printer

Page Setup Opens Page Setup didog for specifying paper size,

button margins, and orientation

Figure 15.5 Explanation of Print Dialog Box

Previewing a Report

Before sending a report to the printer, you can preview it on screen to
check fonts, field placement, page breaks, and other elements of the page
setup. The Preview screen (see Figure 15.6) conggts of afacsmile of the
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report page, with VCR-like buttons at the top that alow you to page
forward and backward through a multi- page report, magnify portions of the
page, print the current page or the entire report, and pause or cancel the
Preview (you can dso perform these operations using the function keys, as
shown in Figure 15.6).

Y ou can access the Preview screen in any of the following ways:

U SdectFilep Print Preview.
U Sdect the Print Preview button on the Formatting Tool bar.
0 Sdect FileP Print; then select the Preview button on the Print
didog box.
When you sdect any of these options, R&R digplays the Print Preview
window (see Figure 15.6).

= R2R Xbase - List of Orders |-
E NI 4 I » I NI il I L IHecordsread: 51 Selected: 51 Page: 1 2

List of items Ordered
090194

Crder Froduct Dollar

Date Froduct Ordered Code Amount

Q20 FC Com = Foo0.00
FC Com =ur) = ==Nu u]
FC Database 201 F4.470.00
PC Database =ul] F7,450.00
FC Spreadshest ame F1.420.00

Total amount ordered on 02004 F15,402.00

2684 FC Grephics =n F4.220.00
FC Fmoject Flanner = u 5 F1.400.00
FC Fublighear a05 F1.245.00
FC Spreadshaet a2 $1, 49000
FC Wiord P rocessor [=uc) F4.020.00

Teotal amount ordered on C2HE04 F14125.00

Figure 15.6 Print Preview Display

You can “zoom” the display smply by dlicking at the desired location on
the preview page. Note that zoom level and positioning are maintained as
you page through a report and will be retained if you exit and retart
Preview.

Y ou use the Preview buttons to move around in multiple- page reports and
to close the Preview screen and return to the report layout. Figure 15.7
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shows the Preview control buttons and ligts the function key that
corresponds to each. Figure 15.8 explains the purpose of each button.

FI F2 F3 F4 F5 F6 F7 F8 F9 FI0

|&]]F~]ﬁf]|li]1 ] I*!H”II!I!

Print Print Zoom Zoom First Previous Next Last Pause Stop
Current In Out Page Page Page Page (Close)

Page

Figure 15.7 Preview Buttons (and Corresponding Function Keys)

Button Purpose

Print Prints entire report with current settings
Print Current Page Prints only currently displayed page
ZoomIn Displays magnified page preview
Zoom Out Returns to previous magnification level
First Page Digplays first page of multi- page report
Previous Pege Displays previous report page

Next Page Displays next page

Last Page Displaysfina report page

Pause Pauses preview when positioning to last page
Close Closes Preview window

Figure 15.8 Explanation of Preview Buttons

Dealing with Low Memory During Preview

When you page forward through a report in Preview, R& R keeps the
previoudy viewed report pages in memory. If you have severd other
Windows gpplications running, you might reach a point when previewing a
large report where there is not enough memory to store additiona preview
pages. If this occurs, R& R will digplay aL.ow Memory Condition dialog
containing the message “ Insufficient Memory to Continue Print Preview.”

Y ou can sdlect one of three actions for R& R to take:

O Pause Print Process
U FreeEarlier Pages
O Terminate Preview Process

Using R&R, Windows Xbase Edition 273



Printing and Exporting Data

Pause Print Process

Sdecting this option is equivadent to selecting the Pause button on the
Preview screen. After pausing the preview, you can switch out of R&R and
free up memory by terminating other Windows applications. Y ou can then
continue with the report preview.

Free Earlier Pages

Y ou can select this option to have R& R begin removing earlier report pages
(beginning with the firgt page) from memory until enough memory has been
freed up to continue the preview. After you select this option, R& R will
continue to free earlier pages as necessary as you page forward through the
report.

Once these earlier pages have been freed from memory, of course, you
must cancel and then restart Preview in order to view them.

Terminate Preview Process

Sdecting this option is equivaent to selecting the Close button on the
Preview screen. R&R returns to the layout window; if you select Print
Preview again, the preview will begin at the first report page.

Printing with the Current Print Settings

To print areport using the current print settings, first display the Print didog
box ether by sdecting FileP Print or by sdecting Fileb Print Preview
and sdlecting the Print button on the Preview screen.

1. Inthe“Copies’ edit box, type the number of report copies you want.
The default is 1.

2. Toprint only part of your report, type the starting and ending page
numbersin the “From” and “To” edit boxesin the Pages group box.

3. To choose adifferent paper bin, salect an option from the * Paper
Source” lidt.

4. To change the page layout, seect Page Setup to display the Page Setup
diaog box.

Make any changes you want on the Page Setup diaog box; then select
OK to return to the Print dialog box.

5. Sdect OK to print the report with the current print settings.
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After you select OK, a message box shows you the report name, the
number of records processed, and the number of the page that is currently
printing. Select Cancel at any point to halt the print job.

Changing the Print Settings

Y ou can change any of the settings in the Print didog box before printing.
For example, you may want to print multiple report copies, Specify a page
range to print, or select adifferent paper bin. You can aso display the
report on the screen using the Preview button or sdect a different printer
using the Printer button.

Printer:  HP Lazer)et 4/4M PostScript on LPT1:

Select Report, Test Pattern, or
Report Specification for printing =3 Print What: lFIepult

Set number of report y
DRI —> oo [ (3
Set pagerange —p> Page Range
@ Al -m J

) Pages: From: I
o
Select paper saurce

(eg. Manual Feed) - Paper Source: |Upper Trap |_i_§ -

Specify path/name — [ Print to File:
of output file 1

A
Specify callating /

for multiple
report copies

Figure15.9 R&R Print Dialog

Thefollowing sections explain the settings in the Print diaog box and
describe how to change them.

“Print What” List Box

The Print What list box has three choices: Report (the default), Test Pattern,
and Report Specification.
U Sdect Report to print or preview the current report.

U Sdect Test Pattern to print only Page Header, Page Footer, and
Record areas of areport in the form of text fields and field symbols
(for example, AAAA) that represent data fields. Printing atest

N
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pattern is useful for digning forms or mailing labels before printing
the actua report data.

U Sdect Report Specification to print or preview a complete
description of the content and layout of the current report. (For an
explanation of the Report Specification option, see Chapter 3,
“Managing Reports and Libraries.”)

Printing Multiple Report Copies

By default, R& R prints one copy of al report pages. To print multiple
report copies, enter or select the number of copies to be printed in the
Copies edit box.

Note that in order to avoid having to process a report multiple times when
the “Collate Copies’ setting is off, R& R takes advantage of the ability of
some printer driversto print multiple uncollated copies. Printing multiple
copies will take longer when the “ Collate Copies’ settingison, Snce R&R
must process the entire report for each copy that is printed.

Changing the Page Range Setting

To specify arange of report pages to print, enter or select the beginning
page number in the “From” box and the ending page number in the“To"
box. In each case, “ page number” isthe number of a physica page rather
than a printed page number; that is, you must take into account all report
pages, even if page numbering does not begin on the first page.

Paper Source List Box

Choicesin the Paper Source list box depend on the currently selected
printer; for example, the HP LaserJet 11 has choices of Upper tray (the
default), Manud, or Envelope.

Printing to a File
To print areport to afile rather than to the printer, do the following:
1. SdectFilep Print.
The Print dialog box appears.
2. Check the“Print to File’ check box.
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3. Enter the name of the output file (optiondly induding a path) in the edit
box. If you do not include a path, the file will be output to the current
directory.

4. Sdect Print to send the output to the specified disk file. To return to the
report layout without outputting the report, select Close; the “Print to
File’” setting will be retained.

NOTES The output file will include printer codes for the currently sdected
Windows printer. To output to a plain text file with no printer codes, use the
Filep Export command.

The “Print to File” setting is saved with the report. To remove this setting so
that print jobs will be sent to a printer rather than afile, sdect Flepb Print
and turn off “Print to File.” Then select Close.

Printing a Report Specification
To print a detailed specification of your report:
1. SdectFilep Print.
The Print didlog box appears.
2. Inthe"Print What” list, select the “ Report Specification” option.
3. Sdect OK.

Printing a Test Pattern
To print atest pattern showing the placement of fiedsin your report:
1. SdectFileb Print.
The Print dialog box appesars.
2. Inthe"Print What” ligt, select the “ Test Pattern” option.
3. Select OK.

Controlling Pagination

The following features affect how R& R determines where to place page
breaksin your report:

O Page Setup settings (Paper size, margins, and orientation);

U Record Layout settings,
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Fields with word-wrap format;

Line heights calculated automaticaly by R& R or specified with the
Format P Band Line Properties “ Freeform” setting;

New-page lines inserted on the report layout;
R&R’s automeatic widow/orphan control.

o0 OO0

Page Setup Settings

When R&R prints your report, it uses the current Paper Size, Margins (Top
and Bottom), and Orientation settings in the Fle b Page Setup diaog box
to determine how much remaining space is available on the page.

Record Layout Settings

The Format P Record Layout settings determine record layout and control
which records and lines R&R will print. All of these settings affect where
R&R will place page breaks, especialy “Compress Record/Group Lines,”
“Suppress Record Lines,” and “Break Record Area.”

When cdculating the number of linesthat can fit on the page, R&R ignores
blank Record, Group Header, and Group Footer lines compressed by the
“Compress Record/Group Lines’ setting. In addition, it ignores Record
lines suppressed by the “ Suppress Record Lines’” setting and any lines
whose printing is suppressed with the Format b Band Line Properties
“Logicd Fed’ stting.

R&R usesthe “Bresk Record Ared’ setting to determine whether to dlow
page breaks to occur within Record areas that occupy more than oneline,

Note that when printing more than one record across the page, R&R
controls pagination by using the actual number of Record lines, not taking
into account blank line compression or linelogica conditions.

Inserting a Page Break

Y ou can specify where page bresks should occur on your report by
insarting a new-page line anywhere on the layout except in a Page Header
or Page Footer band.

To insert apage bresk in your report:
1. SdectInsert b Create Band Line (or press Ctrl+F11).
The Create Band Line dialog box appears.
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2. Inthe*“Line Placement” group box, specify where you want the new-
page line to be insarted (Above Current Line, Below Current Line, or in
any band except a Page Header/Footer or a swapped Group
Header/Footer).

3. Turnonthe”“New Page Ling’ setting at the bottom of the didog; an X
gppears indicating thet the line you are insarting is a new-page line.
4. Select OK.

R&R inserts adashed line in the specified area of the layout, indicating a
page break.

When you output your report, R& R starts a new page a that line. All lines
following the page bresk line are printed starting on the next page.

Y ou can move, copy, or delete a new-page line just like any other lineon
the report layouit.

Figure 15.10 explains severd areas where new-page lines can be inserted
to produce page breaks in different places in your report.

Position of New-Page Resulting Page Break
Line on Report Layout in Report

Ladt linein Title band After title

Last linein Group Footer band After group

Last linein Record band After each record

Fird linein Summary band Before summary

Figure 15.10 Location of New-Page Lines

Word-Wrapped Fields

If your report includes word-wrapped fieldsin the Title, Record, Group
Header, Group Footer, or Summary band, pagination may be affected by
the number of lines the datain these fields occupies. Y ou can control the
length of aword-wrapped fied by using the Format P Field command to
change the width within which the data wraps. See Chapter 5, “Working
with Fields” for more information.
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Line Heights

R& R determines how many lines it can fit on apage by taking into account
the height of each band linein the report. For band lines that have been
assgned an Autométic height, R& R calculates line heights autometically
based on the largest font on each line (Automatic linesinclude asmall
amount of additiona white space or leading, unless you have turned off the
Interline Spacing setting on the Page Setup didog). To set a specific height,
sdect Format P Band Line Properties, select Freeform, and specify a
height in inches or points.

Widow/Orphan Control

R& R has automatic widow/orphan control that prevents a Group Header
from appearing a the bottom of a page when there is not enough room for
the Record area of at least one record.

In addition, for reports that have the following features, R& R prevents a
Group Footer from gppearing at the top of a page unlessit is preceded by
the Record area of at least one record:

O A Record band that does not contain any new-page lines.
U A Group Footer band containing at least onefield.
O Thefolowing Format P Record Layout settings:
Break Record Area = Off
Suppress Record Lines = Off
Records Across=1
U “Reset Page,” “ Swap Header,” and “ Swap Footer” Group Order
settings turned Off for dl group fields.
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